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ITEM 
NO. DESCRIPTION RETENTION 

THIS IS A CHANCE TO PUBLIC WORKS - PUBLIC SERVICES 
SCHEDULE C-658, RETENTION FOR ITEM #8 

BUILDING PERMITS (RESIDENTIAL) 
These f i l e s c o n s i s t of l e g a l s i z e Pe rmi t f i l e s and 
i n - h o u s e q u i c k r e f e r e n c e i ndex c a r d f i l e . The f i l e s 
a r e a r r a n g e d a l p h a b e t i c a l l y by p r o j e c t name and 
c o n t a i n i n f o r m a t i o n , c o r r e s p o n d e n c e , comments, 
m i s c e l l a n e o u s r e l a t e d i n f o r m a t i o n r e l a t e d t o each 
s p e c i f i c p r o j e c t . They a r e p a r t i a l l y d u p l i c a t e d in 
t h e Depar tment of P e r m i t s and L i c e n s e s . The c a r d 
f i l e s a t e a r r a n g e d n u m e r i c a l l y by p e r m i t number and 
c o n t a i n condensed s t a t u s of t h e b u i l d i n g p e r m i t f i l e , 
s e r v i n g a s an e x p e n d a b l e , d u p l i c a t e q u i c k r e f e r e n c e 
r e s o u r c e for each p r o j e c t . 

B u i l d i n g P e r m i t s - a f t e r 
p r o j e c t i s c o m p l e t e d , send 
t o r e c o r d C e n t e r f o r f i v e 
(5 ) y e a r s , t h e n d e s t r o y . 

Index C a r d s - r ev i ew 
a n n u a l l y and d i s p o s e of. 
t h o s e c a r d s no l o n g e r 
needed f o r c u r r e n t 
bus in . e s s . 
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